
STEP 1: Log into or Register for your Student Health Patient Portal

STEP 2: Click on the “Upload” Tab



STEP 3: Select “COVID19 Vaccine Record” from the drop down box



STEP 4: Click “Select File”

STEP 5: Find/Select your scanned document and click “Open”



STEP 6: Click “Upload”

STEP 7: Successfully uploaded documents will appear under “Documents 
already on file”. You can view your upload by clicking “View File”.


